How to create a Job Alert (to find job classes you are interested
in applying to)

For Questions and assistance contact the Recruitment, Training and HRMS Security Services at: 360-725-
5810 or recruit@dshs.wa.gov

1. Go to www.careers.wa.gov

Working for Washington Look for Jobs Help

careers.wa.gov

Working for Washington State is

WORK THAT MATTERS.

Whether it's helping a vulnerable child, making highways
safer or restoring salmon habitat, the work that we do

matters to the people of Washington State.

Look for Jobs

Gert Job Aleris See the Benefits
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2. Click on Get Job Alerts

Live in Washington What's New?
Washington is a great The Job Seeker Service
place to work, play and Center has moved

raise a family.

/

3. Check the box next to the Category you are interested in being alerted to when an employment
opportunity becomes available.
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» Create an Account

Select Category Salect All Categories Clear All Categories

Get Help

Accounting and Finance Administrative Assistant [ agriculture

» Tips for First-Time Visitors

[ Animal Services . FAQ

O allied Health [ Animal Control

[ Architecture

O Automotive

[0 code Enforcement

[ corrections

[ custodial

O pispatch

Economic Development
[ Elections

[ Engineering

O Facility Management

| Arts, Design, Entertainment &
Media

[ career Exploration

O communications

[ counseling

[ customer Service

[ Diversity Management/EEQ
[ Education

[ Electronics

[ Environmental Services

[ Fire & EMS

[ attorney

O child Ssupport

¥ Community Development

[0 court Administration

[ Development/Fundraising
[ Drivers

[ Education, Training & Library
[0 Emergency Management

[ Executive Management

[ Food services

» Contact Us

Learn About State
Agencies




4. Complete the required fields in the Job Interest Card area (they are marked with an asterisk)

Job Interest Card

Fields marked with a "*' are required.

* Last Name: = First Name:
Public John
* Address:

123 Capital Blvd

= City:
Olympia

* State:
Wwashington ~l|

= Zip Code:
a8504

= Country:
us ~

Home Phone: Work Phone:

* Email Address:

johngpublic@dshs. wa.gov

Submit Request

A
-~

5. Click Submit Request. You will receive a confirmation email like the example below.

From: info@governmentjobs.com Sent: Thu 9/22/2011
To: N (SHSHRD)

Cc

Subject: Job Interest Card Confirmation

PLEASE DO NOT REPLY TO THIS E-MAIL
THIS E-MAIL WAS SENT FROM AN UNATTENDED MAILBOX AND YOUR REPLY WILL NOT BE READ

S * * - * s * * S * * - * s * *

Dear .,

Thank you for taking the time to fill out a Job Interest Card.

For the next 12 months, you will be notified when any position for State of Washington that matches the job categories you've selected
becomes available. We'll also send you a reminder email in 11 months to give you an opportunity at that time to extend your
notifications for another year.

If at any time you wish to cancel notifications for this interest card, please visit the following web address:

https://www.governmentjobs.com/myinterestcards. cfm?0JRID=2843862&EMA=" °~ ° ¥4B8dshs¥2Ewa¥2Egov

Thank you!
Governmentlobs . com

6. When there is an open DSHS recruitment in the job category you selected you will receive an
email alert. The DSHS alert will contain the 5 digit recruitment reference number. You will need
this reference number to search and apply for the transfer and regular recruitments.

Note: Sometimes job alert emails go to junk mail boxes due to spam filters on email service providers. Job
Alert emails will always come from info@governmentjobs.com




