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Overview:

• Welcome

• Introductions 

• What’s happening in 2025?

• PDN re-contracting process 

• Ways to prepare and stay 
organized 

• Timelines

• Expectations



Welcome 

Kaila O’Dell, BSN, RN

Private Duty Nursing Program Manger 

Troy O’Malley

Nursing Services Contract Monitor

Kat Ikerd

Administrative Assistant 3 



Re-Contracting in 2025

Reminders:
• Ensure that you have updated information associated 

with your PDN contract (contact info, 
email/phone/address).

• Keep yourself organized
• Respond promptly and submit all items required for 

contract renewal.



What will re-contracting look like in 2025?

• Review your current PDN contract. 
• Look at end date.
• All individual PDN and HHA PDN providers 

should have the same end date of 
06/30/2025.

• If you have an AFH PDN contract, then you 
may have a different end date. Please note 
that everyone will be required to complete 
PDN recontacting prior to end of contract. 



What will re-contracting look like in 2025?

We are already preparing for re-contracting. 
We will likely be reaching out to each PDN 
contractor in March/April 2025. 

You will receive an email from PDN program 
letting you know that it is time to recontract. 

(nursingcontracts@dshs.wa.gov) 

It is important to understand that you must 
complete all required items and send back via 
e-mail to help this process. 

mailto:nursingcontracts@dshs.wa.gov


• Contractor Intake
• Medicaid Provider Disclosure Statement 
• Background check within 2 years 
• W9
• RN License 
• Photo ID
• Business License 
• Insurance

What will you need to send for re-contracting?



• Contractor Intake (2-
page form that you will 
be sent via email as an 
attachment) 

What will you need to send for re-contracting?



• Medicaid Provider Disclosure 
Statement  (8-page form, 5 pages 
to be completed and 3 are 
instructions)



• W9
• RN License
• Photo ID 
• Business License 
• Insurance



Proof of Insurance that meets the 
minimum requirements of PDN contract.

• Minimum limits: Each Occurrence 
$1,000,000 and General Aggregate 
$2,000,000.

• The State of Washington, Department 
of Social & Health Services (DSHS), its 
elected and appointed officials, agents, 
and employees of the state, shall be 
named as additional insureds. 



How to be prepared:

• Ensure that you have a system in place 
for your business to keep your files 
organized. 

• Ensure that you are using secure ways 
of communication.

• Ensure you are storing items securely. 
• Keep frequently visited links 

accessible. For example, nursing 
license and business license lookup, 
PDN website, WACs, etc. 



Questions?



Always remember to keep learning

WABON: Events and Trainings | 
Washington State Board of Nursing

WCN: WA Nurse Licensing 
Resources - Washington Center for 
Nursing

NAMI : NAMI Signature Programs | 
NAMI Washington

Seattle Children’s

https://nursing.wa.gov/about-us/events-and-trainings
https://nursing.wa.gov/about-us/events-and-trainings
https://www.wcnursing.org/nursing-workforce/washington-nurse-licensing-resources/
https://www.wcnursing.org/nursing-workforce/washington-nurse-licensing-resources/
https://www.wcnursing.org/nursing-workforce/washington-nurse-licensing-resources/
https://www.namiwa.org/nami-signature-programs
https://www.namiwa.org/nami-signature-programs


Thank you!

Kaila O’Dell, BSN, RN, PDN PM

Kaila.Odell@dhsh.wa.gov 

mailto:Kaila.Odell@dhsh.wa.gov
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