
March 19, 2024

Private Duty Nursing 
Contractor’s Meeting 

By : Kaila O’Dell, Private Duty Nursing Program Manager 
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Overview:
• Meeting 1:00 PM – 3:00 PM

• Brief recap of PDN audit

• Post audit next steps

• What to expect in the future

• Review of new PDN forms/documents 

• PDN training opportunities 

• Closing comments/other business/follow up

• Questions/Answers 
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2024 PDN Audit Recap 
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• December 2023 – E-mail request for audit
• December 2023 – PDN contractor to send items 

requested
• January 2024 – QA Team continued to gather items
• February 2024 – QA Team audit of documents 
• March 2024 – PDN PM audit results sent out
• April 2024 – Finalizing and completion of PDN audit  



2024 PDN Audit Recap Continued… 
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Components of the 2024 PDN Audit: 
• Licensure 
• Insurance 
• Background Check 
• LPN with RN oversight
• Provider signature for Plan of Care
• Timeliness of signature for Plan of Care
• Billing 
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Post PDN Audit Feedback

• What went well?
• What could be improved upon?

• You are welcome to share in the chat or if you 
would prefer, you are welcome to email PDN PM 
privatedutynursing@dshs.wa.gov 

mailto:privatedutynursing@dshs.wa.gov


Thank You PDN 
Contracted Providers 
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PDN Forms
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• Service and Time Log

• Skilled Nursing Task Log 
(SNTL)

• Private Duty Nursing 
(PDN) Care plan

• Forms are found on the 
PDN website under the 
Information for PDN 
Providers section.



PDN Forms
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*NEW FORM:
Service and Time Log
(Not yet finalized, but 
will be soon)

Reference PDN WAC 388-106-
1035 (6) WAC 388-106-1040 
(9)(11)



PDN Forms Continued…
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Private Duty Nursing 
Skilled Nursing Task Log 
(SNTL)

DSHS 15-344

Private Duty Nursing | 
DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing


PDN Forms Continued…
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Private Duty Nursing Plan of Care

PDN Care Plan 
DSHS 15-594

Private Duty Nursing | DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing


PDN Information 
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Private Duty Nursing | DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing


Comments/
Questions about 
PDN forms?
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PDN Care Plan 
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• WAC 388-106-1035
• WAC 388-106-1040
• WAC 388-106-1045

* You are not required to use 
this form, however, if you 
would like to then it is available 
on the PDN website: Private 
Duty Nursing | DSHS (wa.gov)

https://www.dshs.wa.gov/altsa/private-duty-nursing
https://www.dshs.wa.gov/altsa/private-duty-nursing


14

Other PDN Updates 

• Working on a new 2024 PDN Pre-Contract education course
• Continuing to develop PDN RN/LPN oversight list
• Outreach project for PDN program
• PDN Chapter 25 Updates
• Trainings Opportunities 
• Unit Projects 

* If you have interest or want to share input, please feel free to reach 
out to me directly privatedutynursing@dshs.wa.gov 

mailto:privatedutynursing@dshs.wa.gov


Training Opportunities 
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Know a great training opportunity? Send info to privatedutynursing@dshs.wa.gov and share with other PDN providers

mailto:privatedutynursing@dshs.wa.gov


WA RN/LPN Continuing Competency Requirement Update
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Quarterly PDN Contractor 2024 Meetings 

• Wednesday, May 22 1:00 PM- 3:00 PM
• Tuesday, July 23 1:00 PM – 3:00 PM
• Wednesday, October 23 1:00 PM – 3:00 PM

* You may also view this anytime on the PDN website 
under Information for PDN Providers in the Calendar of 
Events hyperlink.  



Private Duty Nursing Program Manager: 
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Kaila O’Dell, BSN, RN

Kaila.Odell@dshs.wa.gov 

Private Duty Nursing 

privatedutynursing@dshs.wa.gov

Nursing Contracts

nursingcontracts@dshs.wa.gov 

mailto:Kaila.Odell@dshs.wa.gov
mailto:privatedutynursing@dshs.wa.gov
mailto:nursingcontracts@dshs.wa.gov
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