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 Children’s Respite in Licensed Staffed 
 Residential / Foster Home Settings 
 (Information for staff and families) 

Respite Goal: The overall goal is to enable all appropriate clients access to short term out of home respite in a 
DDA contracted licensed staffed residential or child foster home to provide families/caregivers a 
break in care giving and prevent crisis situations which could result in RHC respite and admission 
requests. 

Respite Location: Locations vary depending on availability within established homes, client funding source, client 
behavior and support needs, and approved ETR or prior approval.  If respite is approved, the 
location for respite may be out of region, though effort is made to determine options within the 
region of residence. 

Respite Information: Respite is intended to provide short-term intermittent relief, not long-term crisis placements.  
The length of respite may vary depending on the licensed staffed residential program or foster 
home provider.  Efforts will be made by the Voluntary Placement Services (VPS) Supervisor and 
VPS Resource Developer to maintain the respite option for clients and not utilize the respite bed for 
placement disruptions.   

Criteria: All DDA clients up to 17 years of age are eligible; however different respite homes have licensing 
requirements which set age restrictions that may limit availability.  Each referral will be reviewed 
individually for the provider’s ability to provide support given the contracted service levels and the 
support needs of the client. 

Accessibility: Each home provides a different level of environmental accessibility.  The respite option may not 
have a ramp or modified bathroom to accommodate an individual that is wheelchair dependent or 
requires environmental accommodations.  CRM must ensure that all required accommodations are 
listed on the respite application form. 

Priority: Respite stays are scheduled as the requests are received with the contingency if a crisis occurs 
rescheduling may be required.  Those families with out of home placement requests will be 
prioritized by the regional VPS Program Coordinator/Resource Developer. 

Process: If a family is interested in out of home respite and would like to pursue out of home respite, the 
CRM will provide the out of home respite application form and Consent to Share Confidential 
Information to the family for completion, including 3 different Dates of Service prioritized by family 
preference.  Once the application and Consent are returned the CRM will submit the application 
along with ISP, PSBP, IEP, Social Summary and any other relevant information to the regional VPS 
Designee.  The VPS Designee will review the application packet and refer the client to an 
appropriate available provider for the provider’s review (VPS Designee will notify CRM that the 
referral has been made).  The Provider may then choose to contact/meet with the client to 
determine if they are able to serve him/her.  If the respite is appropriate and the provider is able to 
serve the client, the VPS Designee will notify the CRM, who will notify the family of the respite 
approval and dates of service.  If a respite provider is not currently available or suitable, the CRM 
will be notified; and the reason for denial will be indicated on the application and returned to the 
CRM.  The CRM will notify the family of the denial.  If there are no respite options within the family’s 
region, the VPS Designee may be asked to determine options in other regions.  The VPS Designee 
will e-mail the VPS Coordinators asking if there are potential respite options in their regions.  If 
options are identified the VPS Designee will submit the respite referral to the VPS Designee in the 
other region who reviews the application packet and refers the client to the appropriate available 
providers for the provider’s review. 

Other Requirements: Family / care giver will provide enough clothing, medications, spending money, specialized food, 
medical non-durable supplies (pull ups etc.) for the entire respite stay as these items are not 
provided by the provider.  The family MUST appoint a “backup” person who is willing to take 
the client into their home in the event of an emergency if the immediate family is 
unavailable.  The back-up person must be able to respond within eight (8) hours of 
notification and MUST have Consent to Seek Medical Attention in the absence of 
parents/guardian. 

 

 


